The establishment of the National Register of Residence and
Work Permitsand the procedurefor the maintenance of the
National Register of Residence and Work Permits

Government of the Republic Regulation No. 394 ot&mnber 30, 2000
This Regulation is established on the basis of extimssy 1 of section 32 of the
Databases Act (RT | 1997, 28, 423; 1998, 36/37,; 3929, 10, 155; 2000, 50, 317;
57, 373) and in compliance with section 19 of tHers Act (RT | 1993, 44, 637;
1999, 50, 548; 54, 582; 71, 686; 88, 808; 101, 2000, 25, 148; 33, 197; 40, 254).
Chapter |
ESTABLISHMENT OF THE REGISTER

8 1. Thename of the Register of Residence and Work Permits

By this Regulation a national register with thei@#l name the "National Register of
Residence and Work Permits" (hereafter called thgis®er) is established.

§ 2. The chief processor of the Register and the authorised processor of the
Register

The Ministry of Internal Affairs is the chief progsor of the Register and the
Citizenship and Migration Board and representatiohthe Republic of Estonia are
the authorised processors of the Register .

§ 3. The aim of the maintenance of the Register

The aim of the establishment and maintenance oR#ngister is to keep records on
residence and work permits and on applicationsttieir extension, invitations to
settle in Estonia, applications for revocation asidence and work permits,
applications for the transfer of data of residemoel work permits to new travel
documents and applications for the registratiorthef stay outside of Estonia and
decisions made on them in order to ensure the mesioce of tasks given to
government agencies and other state authoritiegshbyAliens Act and by the
legislation to implement it.

Chapter |1

STATUTESFOR THE MAINTENANCE OF THE NATIONAL REGISTER OF
RESIDENCE AND WORK PERMITS

Part 1
Composition of the Register and its Legal Significance

§ 4. Composition of the Register



The Register consists of the following:

Registration journal of applications (hereaftetexithe Registration Journal);
procedure files on paper carriers (hereafter callpbcedurefile);

digital registry cards (hereafter calladegistry card);

answers to applications referred to in section 2is Regulation. An answer
contains data on the date, composition and theivercef issued data.
Answers are digitally recorded according to theesubf procedure of the
authorised processor.
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§ 5. Composition of the Registration Jour nal

Aliens who have submitted an application for adesce and work permit or their
extension, or an application for the transfer dfadat their residence or work permit
to a new travel document the data listed in clads2sind 5 of subsection 1 of section
7 of the Aliens Act are entered into the Registratdournal and concerning the
submission of an application for a residence andkyermit or their extension, or an
application for the transfer of data of a residencewvork permit to a new travel

document the data listed in clauses 1-4 of sulmsedD of the same section are
entered into the Registration Journal.

8 6. Composition of a procedurefile

A procedure file contains basic documents refertedin section 8 and other
documents that prove the rightness of correctioadarto the data entered into the
Register.

§ 7. Composition of data of the Register concerning aliens, sponsors,
applications, invitations and residence and work permits

(1) The following data concerning an alien whohe subject of an application for a
temporary residence permit and the extension ek@lence permit is entered into the
Register:

first name(s)

surname;

former surname(s);

sex;

date of birth (day, month, year);

place of birth (country, administrative region);
Estonian personal identification code;

date of the arrival in Estonia;

. citizenship;

10.former or second citizenship;

11.marital status (single, married, divorced, widowed)
12.education (primary, basic, secondary, higher, gther
13. profession;

14.data of an identity document (type, number, issufiige, date of issue, date
of expiry);

CoNoOoO~wWNE



15.data of a travel document where an applicant wisi@ber residence permit
to be entered (type, number, issuing office, daissue, date of expiry);

16. place of residence in another country (if it exists

17.place of residence in Estonia (if it exists);

18.telephone number where the applicant can be caatgetmail address, fax
number);

19.term for which an applicant wishes to obtain oreexithe residence permit;

20.data concerning the possession of a residence fpiarEstonia (yes/no):

21.number and date of expiry of a valid residence ftefimthe applicant has a
permit);

22.basis for the application for a temporary residepeemit (employment or
study, settlement in Estonia with a close rela{jparent, child, grandchild,
guardian) or a spouse; on the basis of an intemmatiagreement, or if the
person's legal income ensures his/her subsistariestonia)

23.basis for the issue of a valid residence permitpleyment or study,
settlement in Estonia with a close relative (parehiid, grandchild, guardian)
or a spouse; on the basis of an international ageag or if the person's legal
income ensures his/her subsistence in Estonia);

24.nationality if the applicant is Estonian;

25.does the applicant wish that the annual immigratjoota is not applied to
him/her on the basis of section 21 of the Aliens; Ac

26.1if the applicant has been punished for a crimirfidnze: year of conviction,
length of conviction, date of the beginning and ehderving the punishment,
data concerning the expiration or expungement sfhbr criminal record, or
the data concerning the record of punishment beleteted from the
punishment;

27.data concerning repeated punishments accordirfietortminal procedure for
deliberate crimes (yes/no);

28.data concerning active servicein the armed for€asforeign state (yes/no);

29.data concerning the service as a professional meaitibe armed forces of a
foreign state (yes/no) or an assignment to thervestrces thereof or the
retirement therefrom (yes/no);

30.data concerning the employment by an intelligenceezurity service of a
foreign state (yes/no);

31.data concerning the service in an intelligenceemusty forces of a foreign
state (yes/no);

32.data concerning the receipt of special traininganding operations, or in
diversion or sabotage activities, or other spdcahing (yes/no);

33.data concerning the participation in punitive opierss against civil
population (yes/no);

34.data on whether the spouse, child or parent of poticant is in the active
service of the armed forces of a foreign state/(ygsserved as a professional
member of the armed forces of a foreign state pdsbr served in an
intelligence or security service of a foreign st@ges/no); or been in the
service of the intelligence or security forces ofoeeign state (yes/no); or
received special training in landing operations,irordiversion or sabotage
activities (yes/no); or participated in punitive epgtions against civil
populations (yes/no);

35.data on family members and close relatives (fiesnhe, surname, degree of
kinship, date of birth, citizenship and place dfidence);



36.

data on whether family members and close relathege been granted a
residence permit in Estonia (yes/no) and whethey thre applying for a
residence permit in Estonia (yes/no).

(2) In addition to data referred to in subsectionflhis section the following data
concerning an alien who applies for a temporaridezge permit for study in Estonia
are entered in the Register:

1.
2

3.
4.

5.

data on whether an applicant arrives in Estonizttogy with his/her family
members (yes/no);

. prospective or existing place of residence in Hat@address);

data on the educational institution where the appl is going to study (full
name; address);

the name of the speciality or the course and thatdun of the nominal study
period (date of commencement and completion);

data on the source(s) and amount of legal incomeaglthe period of study in
Estonia;

(3) In addition to data referred to in subsectionflhis section the following data
concerning an alien who applies for a temporarydezse permit in order to settle
with a close relative or a spouse residing in Hatare entered in the Register:

1.
2.

No o

10.

address of the current place of residence;

data concerning the current place of residencee (siz the living space,
number of rooms, name of the owner or proprietothef living space, data
concerning the persons living in that space (nasate of birth, degree of
kinship or a relationship with the applicant);

dependants (hame, date of birth, degree of kinshig relationship with the
applicant);

data concerning the place of study, work or sermganisation, address,
position, since when has the applicant been workirtgat organisation);

data on the sources and amount of legal income;

data on knowledge of the Estonian language (yes/no)

data concerning the residence in Estonia (sincenvitas the applicant been
residing in Estonia);

if an applicant wishes to settle with a spousea da&incerning the date and
place of marriage, the mutual children of an appitcand a sponsor (name,
date of birth), the dependants of an applicant @atate of birth, degree of
kinship or a relationship with the applicant), egonc relations between an
applicant and a sponsor, the date of earlier vigian applicant and a sponsor
to each other, former marriages of an applicant arggponsor (yes/no, how
many times);

data concerning the other parent (name, citizengilgere of residence) if a
minor under 15 years of age wishes to settle withhbr parent;

if an applicant wishes to settle with a child ograndchild, data concerning
the need for care (since when he/she has been cadeand what sort of care
he/she needs, who takes currently care of an appliovhy cannot an
applicant receive necessary care in his/her hdbttmantry of residence; has
the sponsor taken care of an applicant before);



11.data concerning the person (sponsor) who invitegpgficant to Estonia (first
name and surname, former names, date of birth, niasto personal
identification code, place of birth, citizenshipage of residence);

12.data concerning the covering of costs related wimdi in Estonia (costs are
covered from the income of a sponsor or the incofman applicant, or from
the income of a sponsor and an applicant; amoegylarity and sources of
the income);

(4) In addition to data referred to in subsectioof this section the following data are
entered in the Register concerning an alien whdiegpgor a temporary residence
permit on the basis of a legal income that enshisgber subsistence:

1. data on whether an applicant arrives in Estoniattogy with his/her family
members (yes/no);

2. short description of motives for the settlemenEstonia,

3. data concerning the source(s), amount and regulafriegal income;

(5) In addition to data referred to in subsectionflhis section the following data
concerning an alien who applies for a temporaryjdegge permit on the basis of an
international agreement, are entered in the Reqgiste

1. reference to the international agreement;
2. description of circumstances why an alien applasaf temporary residence
permit on the basis of an international agreement.

(6) In addition to data referred to in subsectioof this section the following data are
entered in the Register concerning an alien whdiepfor a work permit:

1. data on whether an applicant will arrive in Estaoigether with his/her family
members (yes/no);

2. prospective place of residence in Estonia (address)

3. existing place of residence in Estonia (address);

4. data concerning the graduation from a educatiomstitution (name of the
educational institution, year of graduation, spégig

5. previous career (name of the employer, positionpdeof employment);

6. for which period an applicant wishes to obtain arkwpermit (date of
beginning and ending of work);

7. data concerning a valid work permit (yes/no); i€ twork permit exists, its
number and date of expiry;

8. name, address, telephone number, registration nuamkareas of activity of
an employer;

9. address and telephone number of the working place;

10.type of the contract to be concluded (employmenttreat, contract for
service, other contracts) or working as a sole petqr;

11.date of starting work and of conclusion of work tant;

12.position;

13. main duties of an employee;

14.weekly working hours;

15.length of holidays;

16.approximate wages (guaranteed minimum wage);



17.data on whether a regional office of the Labour k&Board has given its
consent to employ the alien or refused to give suisent.

(7) In addition to data referred to in subsectioof this section the following data are
entered in the Register concerning aliens who angl@yed or have been employed
by an intelligence or security service of a foregmte; or who are in the active
service of the armed forces of a foreign statdjaue served as professional members
of the armed forces of a foreign state; or who Haeen included into the list referred
to in clause 3 of Article 2 of the Agreement betwélee Republic of Estonia and the
Russian Federation on Social Guarantees for Pesrsiaf the Armed Forces of the
Russian Federation in the territory of the RepubfiEstonia (RT 1l 1995, 46, 203)
which has been specified and accepted by the RiepafbEstonia, or whose spouse,
child or parent is in the active service of the ednfiorces of a foreign state; or served
as a professional member of the armed forces ofeagn state or has been assigned
to the reserve forces thereof or is in retirembatdfrom; or been in the service of an
intelligence or security forces of a foreign statereceived special training in landing
operations, or in diversion or sabotage activitegparticipated in punitive operations
against civil population;

1. father's name;

2. data on military rank or special rank (date of grapthe rank, granter of the
rank and the basis of granting such rank), unit;

3. pseudonym and the period when it was used;

4. data on studies in special military schools andsesi (name of the school or
course, address of the school, period of studidspaciality);

5. data on special training in landing operations,irodiversion or sabotage
activities;

6. data on the participation in military operations time territory of other

countries (country, date of the beginning and thd ef the participation,

position(s), assignments);

date of assignment to the reserve forces (day, mgear);

date of retirement (day, month, year);

data on military service and career (hames andgdrasations and numbers

of military units, addresses thereof; positionstedaof the beginning and

ending of military service or employment and taskd activities carried out).
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(8) The following data are entered into the Registencerning an alien who applies
for a permanent residence permit:

1. first name(s);

2. surname;

3. former surname(s);

4. sex;

5. date of birth (day, month, year);

6. citizenship;

7. Estonian personal identification code;

8. marital status (single, married, divorced, widowed)
9. number of a valid residence permit;

10.expiry data of the residence permit (day, montlayye



11.address of the residence (county, town/municipahtylage/street, postal
index);

12.data of an identity document (type, number, issufiige, date of issue, date
of expiry);

13. source(s) and amount of legal income;

14.data on family members and close relatives (fiesshes and surnames; degrees
of kinship; dates of birth, places of residencezenship).

(9) In addition to the data listed in subsectioh ¢8this section the following data
will be entered into the Register if a permanesidence permit is applied for a minor
child of an Estonian citizen or an alien who livies Estonia on the basis of a
permanent residence permit, unless the child linesforeign country and wishes to
settle in Estonia:

data on the possession of a residence permit @es/n

telephone, fax, e-mail);

data on the birth certificate;

data on parents and family members (first name samdame, date of birth,
citizenship, place of residence, degree of kinshiprelationship with an
applicant).
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(10) The following data concerning applications fibre issue or extension of
residence and work permits are entered into thesReg

place of the submission of an application;

date of the registration and the start of processfran application;

number of registration of an application;

name, position and signature of the official whgistered the application and

started its processing;

data on whether the annual immigration quota idieghpo an applicant or not

(yes/no). If it is not applied to the applicant tleason why not;

6. data concerning the termination of the processingnoapplication (basis for
the termination of the processing of an applicatiommmber of the decision,
date of the decision, name, position and signaibtitbe official who made the
decision);

7. basis for granting and extending a residence aréd pgrmit or for the refusal
to grant or extend them;

8. data on the granting and extending a residencewand permit or for the

refusal to grant or extend them (a decision of @ezenship and Migration

Board or a directive of the Minister of Internal f&fs, or an order the

Government of the Republic; date and number ofdé@sion; if the decision

has been made by an official of the Citizenship &figration Board, the

name, position and signature of the official).
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(11) The following data concerning an issued resdepermit (hereafter called a
residence permit sticker) are entered into the Register:

1. number,;
2. date of expiry of a residence permit;
3. date of expiry of a sticker if it is a permanergidence permit;
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first name, surname, date of birth and personattifieation code of the

applicant to whom the sticker has been issued;

number of the travel document where a sticker leas lentered;

number of the application for a residence permit;

basis for granting a residence permit;

number of the decision of granting a residence pigramber of a residence
permit;

connection of a work permit with the basis for dnag a residence permit (not
allowed to work in Estonia; needs a work permit éonployment in Estonia;

does not need a work permit for employment in Bajpn

10.name, position and identification feature of thespa who made the decision

to grant a residence permit;

11.date of the issue of a residence permit sticker taedname, signature and

identification feature of the official who issudtktresidence permit;

(12) The following data concerning an issued woeknut (hereafter called aork
permit sticker) are entered into the Register:

oo bk

1. number,;
2.
3. first name, surname, date of birth and personaftifieation code of the

date of expiry of a work permit;

applicant to whom the work permit sticker has bissoed,;

number of the application for a work permit;

number of the decision to grant a work permit/nundiea work permit;

name and position of an employer (if the residgrerenit has been applied for
on the basis of clause 1 subsection 1 of sectioof if2e Aliens Act);

number of registration of an employer (if the reside permit has been
applied for on the basis of clause 1 subsectiofi dection 12 of the Aliens

Act);

name, position and identification feature of thiotdl who made the decision
to grant the work permit.

13.In addition to the data referred to in clauses 537, 8 and 11 of subsection

(1) of this section the following data given by @ossor in the invitation to
settle in Estonia are entered into the Register:

data on the place of residence in Estonia (addsess of living space, number
of rooms, name of the owner or proprietor of thvnlj space, data on persons
who live in that living space (name, date of birtlegree of kinship or other
relationship with a sponsor));

. dependants (name, date of birth, degree of kinshipelationship with the

applicant);

data concerning the place of study, work or sergamganisation, address,
position, since when has the applicant been workirigat organisation);

data on the source(s) and amount of legal income;

data concerning the residence in Estonia (sincenvihe applicant has been
residing in Estonia);

data concerning the date and place of marriagenthwal children of an
applicant and a sponsor (name, date of birth) démendants of an applicant
(name, date of birth, degree of kinship or relalip with the applicant),



economic relations between an applicant and a gpowsits of an applicant
and a sponsor to each other, former marriages @paticant and a sponsor
(yes/no, how many times) if a sponsor invites las/Bpouse to settle in
Estonia,

. data concerning the other parent (name, citizengiigre of residence) if a

sponsor invites a minor under 15 years of agettteseith him/her in Estonia;
data concerning the need for care (since when é&dfak been under care and
what sort of care he/she needs, who currently ta@lees of the parent or
grandparent, why cannot he/she receive the negesass in his/her habitual
country of residence; has the sponsor taken caan applicant before) if a
sponsor invites his/her parent or grandparentttteseith him/her in Estonia;
data concerning an alien who is invited to settl&stonia with a sponsor (first
name and surname, former names, date of birth, Béi®nian personal
identification code (if the person has one), platéirth, citizenship, address
of the place of residence);

10.data concerning the covering of costs related éditting of an alien who has

been invited by a sponsor in Estonia (costs arereavfrom the income of a
sponsor or the income of an applicant, or fromititeme of a sponsor and an
applicant; amount, regularity and sources of tlvenme).

13.In addition to the data referred to in clauses ¥;4 and 18 of subsection (1)
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9.

of this section the following data of an applicatifor the transfer of a
residence and work permit to a new travel docunagset entered into the
Reqister:

. data of a new travel document (type, number, datssnue, date of expiry,

issuing office) if a person has applied for thensfar of data to a travel
document issued by a foreign country abroad,;

reason for the transfer of data of a residence ok permit (the travel
document has become unusable, has been destr@mgdorl stolen, other
reasons);

an explanatory letter if the transfer of data okasidence and work permit is
applied for because the travel document has becomusable, has been
destroyed, lost or stolen;

contact address;

location of regional department or representatibnEstonia an applicant
wishes the transferred residence and work permoitbe handed over to
him/her;

first name and surname of a parent if an applioatias been submitted by a
parent of a minor under 15 years of age;

first name and surname of a guardian if an apptindias been submitted by a
guardian;

first name and surname of the head of a guardipnsistitution if an
application has been submitted by a representativea guardianship
institution;

first name and surname of a head of a welfare aityhib an application has
been submitted by a representative of a welfareosity;

10.first name, surname, personal identification coded aaddress of a

representative if an application has been submittyea representative.



13.In addition to the data referred to in clauses5lghd 17 of subsection (1) of

1.

5.

this section the following data of an applicatiam the registration of staying
out of Estonia are entered into the Register:

date of the submission of an application for thgisteation of the stay out of
Estonia,

2. number and date of expiry of a residence permit;
3.
4. place of residence in a foreign country where goliegnt will settle or, if it

the period of, and the reason for, staying outsibhia;

does not exist, an address where he/she can bacteait
basis for the stay in a foreign country.

13.In addition to the data referred to in clauses d arof subsection (1) of this
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5.
6. reason for the revocation of a residence or worknfie

section the following data of an application foe ttevocation of a residence
and work permit are entered into the Register:

date of the submission of an application for adesce and work permit;
number of a residence permit (if the revocatioresidence permit has been
applied for);

number of a work permit (if the revocation a workrmit has been applied
for);

the date when an applicant wishes his/her residemogork permit to be
revoked,;

date of the revocation of a residence or work pgrmi

13.The following data concerning the invitation totkein Estonia are entered
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into the Register:

number and date of registration;

notice of whether a sponsor is an Estonian citaean alien;

if a sponsor is an Estonian citizen, the numbdrigther travel document;

if a sponsor is an alien, the number and date pfrg»of his/her residence
permit and the number of his/her travel document;

the basis and reason for the refusal to confirnmaitation;

name, position and signature of the official whadméhe decision to refuse to
confirm the invitation.

13.The following data concerning an application foe ttransfer of data of a
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residence and work permit to a new travel docunagaet entered into the
Reqister:

number and date of registration;

number of a residence and work permit to be trareddeits date of expiry;
number of the previous sticker;

date of the decision to transfer, or refuse todi@mn data of a residence and
work permit, and the date of the decision to teatenthe processing of an
application for the transfer of data of a residead work permit; the number
of the decision, the name, position and signatfithe official who made the
decision.



13.In cases mentioned in clauses 1 and 3 of subse2tiohsection 14 of the
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Aliens Act the following data concerning the reviima of a residence and
work permit are entered into the Register:

the date of, and the basis for the revocationreSalence and work permit;
the name, position and signature of the officialowhade the decision to
revoke the residence and work permit.

§ 8. Basic documentsfor data

Basic documents from where data is entered intdrégister (hereafter calledbasic
document) are the following:

1.

2.

3.
4.

invitations to settle in Estonia; applications ftire issue, extension and
revocation of residence and work permits; applwcetifor the transfer of data
of residence and work permits to new travel docus)egpplications for the
registration of staying out of Estonia, and docutsended to them which are
required according to legislation regulating thepextive area;

notice of a vital statistics office or a local gawment concerning the death of
a person;

judgement which has entered into force concerniagnainal conviction;
administrative act on the confirmation of an intida to settle in Estonia, or
the refusal to confirm an invitation; or on theusr extension of a residence
and work permit, or the refusal to issue or extemdsidence and work permit;
on the revocation of a residence and work permmtthe registration of the
stay out of Estonia; or the transfer of data oésidence and work permit to a
new travel document or the refusal to do so.

8 9. Legal significance of data

Data entered into the Registration Journal and diateegistry cards have information
significance and basic documents in processing fibkeve legal significance.

8 10. Structure and maintenance of the Register

The Register is a single-level database which isntaa@ed in the form of an
electronic database and processing files.

Part 2

Procedurefor the submission of data and the maintenance of the Register

8§ 11. Submitters of data

The following submit data:

1. an official of an authorised processor on the bakan application which has

been submitted by an alien or an Estonian citizéio Was applied for the
confirmation of an invitation to settle in Eston@, an alien who has applied
for the issue, extension or revocation of a residesr work permit, or for the



transfer of data of a residence and work permibaotransferred to a new
travel document, or for the registration of the@&ysout of Estonia according to
legislation regulating this area,;

2. subjects specified in subsections (1) and (2) cofice 15 of the Aliens Act on
circumstances specified in subsections (1) and{Zection 15 of the same
Act according to the Procedure for Informing abdbe Circumstances
Specified in Subsections (1) and (2) of Sectionoi%he Aliens Act (RT |
1999, 99, 878) which was affirmed by the GovernniRegulation No. 404 of
21 December, 1999;

3. structural units of representations of the Repuldic Estonia and the
Citizenship and Migration Board.

§ 12. Communication of basic documents by representations of the Republic of
Estonia

Representations of the Republic of Estonia trangferbasic documents related to
proceedings listed in section 3 of this Regulatiorthe Citizenship and Migration
Board as soon as possible.

8 13. Registration of data and entering it into the Register
Data are entered on registry cards as follows:

1. a regional department of the Citizenship and MigratBoard registers the
submitted data in the Registration Journal on thg of submission of an
application and enters data listed in section Zepkdata referred to in clauses
19, 27, 33 and 36 of section 1, clauses 1, 4 aoidsbibsection 2, clauses 2-5,
8, 10-12 of subsection 3, in section 4, in clausd gubsection 5, in clauses 1,
4-6, 9-11 and 13-15 of section 6, in clause 13ufiisection 8, in clause 2 of
subsection 9, clauses 1-10 of subsection 13, daBsH) of subsection 14,
clauses 1,2, 4 and 5 of subsection 15, clausesnti4 of subsection 16 and in
subsection 17 of the same section, on a registd/wdhin five working days
from receiving the data;

2. the central Unit of the Citizenship and Migratiorod®d shall enter data
received from a representation of the Republic stbkia on a registry card,
except the data referred to subsection 1 of thisicge which shall be not
entered on a registry card.

8 14. Cross-usage of data with the Population Registration Database

Data referred to in clauses 1, 2, 4-11, 16, 17ar@d 21 of subsection 1 of section 7,
and in clauses 1, 2 and 4-11 of subsection 8 amved through cross-usage from the
Population Registration Database.

§ 15. Cross-usage of data with the Estonian Population Register

Data referred to in clauses 1, 2, 4-11, 16, 17arxd 21 of subsection 1 of section 7,
clauses 3 and 7 of subsection 6, clauses 1, 2 drftiof subsection 8, clause 1 of
subsection 9, clauses 2 - 5, 8 and 10 of subsedtionclauses 2, 3, 5 and 8 of
subsection 12, clause 5 of subsection 16, claudes@bsection 18 and clauses 1 and 2



of subsection 19 are received through cross-usemea the Population Register,
except if an application for the invitation to &iin Estonia or for a residence permit
has been submitted for the first time, or if anlejapion for a work permit has been
submitted for the first time on the basis refertedn clause 1 of subsection 1 of
section 12 of the Aliens Act.

8§ 16. Cross-usage of data with the Punishment Register

Data referred to in clauses 26 and 27 of subsedtioinsection 7 are received through
cross-usage from the Punishment Register.

8 17. Keeping arecord on data

An authorised processor keeps a record in digiahf as well as on paper carries, on
the date of submission of data, its composition tedsubmitter of data according to
the rules of procedure of an authorised processor.

§ 18. Compiling processing files

A regional department of the Citizenship and Mignmat Board established a
processing file on the day of receiving basic doents referred to in clause 1 of
section 8. A regional department sends a procedse@s soon as possible to the
central department of the Citizenship and MigratBoard if it is not within its
competence to make a decision on the respectiVeappn.

8 19. Ensuring the correctness of data entered into the Register

At the moment of submitting the data a submitterdafa is responsible for the
correctness of data submitted by him/her and o& daven in basic documents
referred to in clause 1 of section 8. The relewntctural unit of the Citizenship and
Migration Board is responsible for the complianéelata entered by it on a registry
card with the data given by a submitter of the data

§ 20. Correcting data entered into the Register

1. If an authorised processor discovers incorrect datthe Register, or if a
submitter of data informs it about incorrect datdahe Register, the authorised
processor must correct the mistake within 5 workilays from the date of
learning about incorrect data.

2. If a representation of the Republic of Estonia oN&rs or learns about
incorrect data in the Register, and if these ded¢aeatered on a registry card,
the representation of the Republic of Estonia mfrthe Citizenship and
Migration Board about it as soon as possible aeddspective structural unit
shall correct data entered on a registry card.

3. A submitter of data forwards copies of documentsifgeng the incorrectness
of data entered into the Register to an authormedessor. The copies of
documents on which corrections are based shallddedato the respective
processing file.



Part 3

Procedurefor the provision of data from the Register

§ 21. Personswho are provided with data

1.

Access to data entered into the Register is réstkicThe following are
provided with data included in the Register:

. employees of an authorised processor or chief peace who are entitled to it

on the basis of their job descriptions which deteamwhich data listed in
section 7 they are entitled to access and the sofopecess;

government agencies if it is necessary for carrgingtheir tasks provided for
by legislation;

third parties if it does not contradict the law;

aliens whose data is being processed in the Registed their legal

representatives.

With the permission of an authorised processorgmaisdata may be provided
for use for statistical or scientific purposes lgygons who have the respective
right proceeding from law or secondary legislatt@sed on it For this purpose
data is provided in the form that makes the idemtifon of persons
impossible.

§ 22. The procedurefor, and manner of, the provision of data

1.

N =

how

Data of the Register is provided, except in casgmilated in clause 1 of
subsection 1 of section 21 and on the basis ofittewrapplication submitted
to an authorised processor where the following rhasttated:

which data in section 7 of this Regulation is rexjad;

the first name, surname and place of residencen@fapplicant; or if the
applicant is a legal entity its name, address aegdistration code. A
representative of a legal entity, natural persom government agency must
provide a document that certifies his/her rightegresentation;

purpose for which the use of data the access tohwhirequested;

first name, surname and date of birth or persomahtification code or any
other data known about the person whose data iested;

date of lodging the request.

An authorised processor makes the decision to geowr to refuse to provide,
the requested data within five working days frome thate of receiving the
respective application.

. If necessary, a data protection contract betweencthef processor of the

Register and a receiver of data is concluded whicivides for a list of the

data provided, its content and the procedure $opribvision.

On the basis of a written application from a personauthorised processor
informs him/her about his/her personal data inaugtethe Register and the
state of its processing in accordance with the daisData Protection Act

(RT 11996, 48, 944; 1998, 59, 941; 111, 1833; 2600 317).



4. An authorised processor of the Register keeps igadirgcord of the time of
the provision of data from the Register, the contmos of the data and the
receivers of the data according to the rules otgdare of the authorised
processor.

5. Data is provided from the Register on paper cariéi/here a contract
mentioned in subsection 3 of this section has loeacluded for the provision
of data, this may be provided through data comnatito networks. In cases
provided for in clause 1 of subsection 1 of sec2dnthe data which exclude
the identification of persons may be transferre@yail or telephone.

6. The provision of data from the Register is freeludrge.

Part 4
Preservation of the Register and accessto data
§ 23. Data processing

1. An authorised processor ensures the complianceesttblished requirements
in the processing of data by implementing the r&smgs technical and
organisational measures, and carries out measoressure preservation of
data according to the Databases Act, the Persoat Protection Act and
other relevant legislation.

§ 24. Accessto data

1. Access to data referred to in section 7, or to phit; is ensured according to
job descriptions of employees of the chief proceasad authorised processor.

2. The chief processor and authorised processor catrmecessary measures to
ensure that persons entitled to it according to fbb descriptions have access
to processing files referred to in section 6 of Regulation.

§ 25. Security measuresfor the maintenance of the Register

1. The equipment necessary for processing the Regratst be kept in locked
rooms where only persons so entitled accordindhédr job descriptions can
enter.

2. The procedure for the stay of employees and guestgremises, which
excludes the access of third parties to the roomsr@vdata or equipment for
its processing is kept, is provided for by the subé the house of an authorised
processor.

Part 5

Procedurefor the preservation of basic documents

§ 26. Preservation of procedurefiles and basic documents

An authorised processor preserves procedure fildsbasic documents up to their

transfer to the public archives according to thehres Act (RT | 1998, 36/37, 552;
1999, 16, 271) and the archives regulations estadddi by an authorised processor.



Part 6

Procedurefor the supervision of the maintenance of the Register

§ 27. Implementation of supervision

The Data Protection Inspectorate carries out tipersision of the legitimacy of the
maintenance of the Register and the supervisidheomaintenance of the Register by
an authorised processor is carried out by the ghrmfessor of the Register according
to the procedure for supervisory control.

§ 28. Rights of personscarrying out the supervision

The person entitled to carry out the supervisionthef Register has the right to get
acquainted with the data entered in the Registdrtla@ir basic documents; enter the
rooms where data is processed or where the equtpmsed for processing the data is
kept, and to receive information from an authoripeatessor on the issue and use of
the data entered into the Register.

§29. Liquidation of deficiencies

In case deficiencies emerge in the maintenancehef Register, an authorised
processor is requested to liquidate the deficienaéerred to in the precept issued by
the person carrying out the supervision by a dute.da

Part 7

Procedurefor the financing of the Register

§ 30. Financing

The design, introduction, service and developmantyell as annual maintenance of
the Register, is funded from the state budget tiltoallocations to the chief
processor.

Part 8

Procedurefor theliquidation of the Register

8 31. Making the decision on theliquidation of the Register

Where the Register is to be liquidated, the Govemtnof the Republic will make the
decision on whether to transfer its data to sonmeroRegister or to the National
Archives, or to terminate it, in which case a decison the manner and date of
termination will be made by the Government.

§ 32. Implementation of theliquidation

The transfer of data is carried out by an authdrigecessor in charge of the chief
processor and in the presence of an authorisecialftif the national data protection



supervision authority and an authorised official asf authority co-ordinating the
development of the state information systems. Wheralata is transferred or deleted
the respective record must be drawn up on it.
Chapter 3

IMPLEMENTATION PROVISIONS
8 33. Transfer of data entered into the Register
The Citizenship and Migration Board must within eripd of four months from the
entry into force of this Act transfer data refertedin the Statutes for the national
Register for Residence and Work Permits from theaBase of Aliens to the National
Register of Residence and Work Permits.
8§ 34. Introduction of the Register
The design of the new software platform of the blzi Register of Residence and
Work Permits must be completed by June 2002 andRéggster must be introduced
by December 2002.

§ 35. Differencesin the application of sections 14 and 15 of this Regulation

1. Section 14 of the Regulation is valid up to Decendig 2001.
2. Section 15 of the Regulation will enter into fornelanuary 1, 2002.
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