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Navigate to ‘Sectoral Working Group Definition and Statement’

Syria Regional Refugee Response

Regional Overview
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Partner List Egypt Irag  Jordan Lebanon  Turkey

Refugee Vulnerability Data

Update and manage vulnerability and protection figures

Refugee Repatriation Data
Update and manage refugee repatriation figures

Arrival Influx Data
Update and manage arrival figures(those figures will displayed only through a column chart, no cumulative fgigures
will be displayed)

Disclaimers and Data Sources
Update and manage disclaimers related to Population figures

Partners & Activities
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Partners
Add or edit partners and its details per country

Who's doing What Where? (3W)

Who, What, Where - add and edit pariner activities in different locations

Sectoral Working Groups Definition & Statement
Update and manage generic secoral wﬁng groups. Working group can consist of one to many sector. The same
working group defintion can be used acrvfs countries.

Working Group Contact Details

Update and manage key contacts for working groups in each country.

Needs Assessment Registry

Arepository to coordinate needs assessment activities.

Needs Assessment Approval

View and approve planned needs assessment exercises.

Response Figures

Key Response Figures
Update and mana y response figures values. Key response figures are numbers illustrating the main outcome
of humanitarian activities. Key response figures are displayed in a specific module

Impact Indicators
Update and manage settlementlevel indicator value Impact indicators are measured against a standard
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Modules Library
Manage and edit module settings for the modules.

Population Aggregation Definition

Administer population aggregation rules through filters on population data

Manage Instance Settings
Manage and edit different portal instances

Manual

User Manual
General guide on how to use the portal features
Wiki on the project platform

The portal project is managed in a specific platform. Contributions are
welcome!

Customize Labels & Language Translation

«
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Portal Languages
Add, activate and deactivate the languages of the Portal

Label & Language Text
Customize language and text fislds such as headers and titles

Labels for Population Aggregation
Customize the titles for specific population modules

Free text
Add or edit free text anywhere on the page

Code Management
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Settlement Types Code
Edit and add settlement types - e.g. Refugee Camp, Transit Center

Infrastructure Types Code
Edit and add infrastructure types - e g. Schools, Warehouses, etc

Document Types
Administer document types and categories

Repatriation Types
Administer repatriation type codes

Sectors
Administer sector list, e.g. watsan, nutrition, shelter

Indicators definition
Add or edit key indicators definition

Indicator Unit Types
£.0."=10,000 people’, %" or 'Litres



2. From grid page, click to create a new Working Group — add all the sectors which are covered by the working group

Regional Overview Partner List Egypt Irag  Jordan Lebanon  Turkey #AdminPanel @chcul

Administi

Panel > Working Groups

m Add Working Group

Working Group Name *

AboutiDescription Text

Will appear at the top of the working group page

Location Page * Regional - |
Sub-working group of Select e
Add Working group
Add the working groups which should be included in this working group
Sectars -Select- - 8
Add Sector
Add the sectors which should be included in this working group
Working Group Chair 1 Select -
The logo of this organisation/branch will appear in the top right of the working group page
Working Group Chair 2 -Select v
The logo of this organisation/branch will appear in the top right of the working group page
Modules
[Fhop ption section Documents [Flaw
[Fhindicators [Fleatendar PlLinks response figures
[“Ntarking group tist [“IHighlights ontacts [Flimage Galtery

Control the visibility of different modules on this working group page.

Save



3. You can add ‘key contacts’ to a working group page by clicking on the ‘Working Group Contacts’ on admin panel
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Regional Overview Partner List Egypt Irag  Jordan Lebanon  Turkey #Admin Panel @chcut

|I| I Refugee Vulnerability Data

Update and manage vulnerability and protection figures

Lonngure puDicanon per setmement

Modules Library
Manage and edit module settings for the modules.

Population Aggregation Definition
Administer population aggregation rules through filters on population data

Iw Refugee Repatriation Data

Update and manage refugee repatriation figures
Manage Instance Settings
Manage and edit different portal instances

mE e

o Arival Influx Data

..I Update and manage arrival figures(those figures will displayed only through a column chart, no cumulative fgigures
will be displayed)

Manual

User Manual
General guide on how to use the portal features

n Disclaimers and Data Sources

Update and manage disclaimers related to Population figures VWiki on the project platform

The portal project is managed in a specific platform. Contributions are
welcome!

® ©

Partners & Activities

Customize Labels & Language Translation

Partners
Add or edit partners and its details per country . Portal Languages )
Add, activate and deactivate the languages of the Portal

: Label & Language Text
Who's doing What Where? (3W o L _
Who, What, '."."he?e - add and edit partner(adi'v'it)ies in different locations Customize language and textfields such as headers and files

= Labels for Population Aggregation

Sectoral Working Groups Definition & Statement emmm oy stomize the titles for specific population modules
Update and manage generic secoral working groups. Working group can consist of one to many sector The same . Free text
working group defintion can be used across countries.

Add or edit free text anywhere on the page

Working Group Contact Details Code Management
Update and manage key contacts for working groups in each country. {b
* Settlement Types Code
Edit and add seftlement types - e.g. Refugee Camp, Transit Center

Infrastructure Types Code
Edit and add infrastructure types - e.g. Schools, Warehouses, etc

Needs Assessment Registry @

Arepository to coordinate needs assessment activities.

Document Types
Needs Assessment ApprOVal ﬁ Administer document types and categories
View and approve planned needs assessment exercises.

I Repatriation Types

Administer repatriation type codes

Response Figures

Key Response Figures

¢ Sectors
Update and managekey response figures values. Key response figures are numbers illustrating the main outcome m

Administer sector list, e.g. watsan, nutrition, shelter

Indicators definition

of humanitarian activities. Key response figures are displayed in a specific module
’ ! . g piay " Add or edit key indicators definition

Impact Indicators

Update and manage settlement-level indicator value. Impact indicators are measured against a standard and a

hamalina Thawars displayed in the portal through a bullet graph.

Indicator Unit Types
e.g.=10,000 people’, "%’ or "Litres




4. Enter contact information. Working group pages are added at the country level, so make sure to select which country page this contact will

appear on.

Syria Regional Refugee Response Information Sharing Portal - UNRNHCR

efugee Agency

Regional Overview Egypt Irag Jordan Lebanon  Turkey #AdminPﬁnel @chcut

Administrative Panel : Working Group Contacts

E‘E Edit Working Group Contact

Administer working group Key contacts.

Working Group Health Warking Group b

Select the working group to add the contact to.

Full Name ’ Matthew Smawfield

Title Information Management Specialist

Phone Number +254728677534

Email smawfiel@unhcr.org T
Skype ID mattsmawfield

Address UNHCR BO Somalia, Westlands, Nairobi, Kenya.

AboutDescription Text



5. Add the ‘Working Groups List’ module to the Country Page from page layout. This adds a module displaying links to each working group.

(= |

Age Eaalio L y  Ower 580,000 winterization items, as well as World Food Programme

0-4 10% (WFP) food vouchers & other relief items have been distributed to

5-11 10% refugees in Lebanon to date

12 -17 5%

18 - B9 249,

B0 + 20 Over 4,000 Syrian refugees registered with UNHCR Lebanon thiz week.

View more
itien Database m Working Groups v
() LastUpdated 22 Jan 20132 a Health Working Group
Source - UNHCR This is the health working group @
Logistics
Full Text
v
Shelter Working Group
This is the Lebanon working group for shelter, chaired by UNHCR.
i=t Upcoming Events v
Friday, 15th February 2013
2 EE:I 2 No I 2 Ja n 3 _
3:00 AN - 10:00 AM Nutrition Meeting

Thursday, 21st February 2013

64 787 12000 A - 1100 Field Inter-Agency Coordination Meeting
Al I aratinne INHCE Chakka




6. Sample 1 of the Working Group page

5

Syria Regional Refugee Response Information Sharing Portal FR 'rﬂ;UNHCR

The UN Refugee Agency

Regional Overview Egypt Irag Jordan Lebanon Turkey @ Edit Layout & Coenfigure Modules #Admin Panel @ Logout

Lebanon : Health Working Gr

P

| This is the health working group

B Latest Documents v FH Working Groups v

L) WASH Working group - minute 16 JAn 2013 Health Working Group
This is the health working group

Maps Report Date: 2Z2/01/2013
JiJ Submitted By UNHCR Lebanon Logistics
Updstes E Uploaded 2 weeks ago Full Test
Reports and Assessments X Download - (221.5 KE) Shelter Working Group
This is the i

Minutes Inter-Agency Meeting - 11 Jan 2013
Report Date: 11/01/2013
Uploaded 3 weeks ago @ nghllghts w

* Download - (424 5 KB}
Health Highlight

The WFP intreduced the food voucher system for the first time in Tripoli.
PHC map - South

Report Date: 09/01/2013
Submitted By UNICEF Lebanon

View more

Uploaded 1 month ago

. Downlead - (1.2 ME)
Key Contacts h 4
PHC list - Lebanon Nov. 2012 ﬂ y
Report Date: 09/01/2013
Submitted By UNICEF Leb
s ! shanon @ Full Name Matthew Smaw field
Uplocaded 1 manth ago
T ) .

% Download - {(137.8 K8 & Title Information Management Specialist

@ About About
UNHCR Lebanon Weekly Update - 2013-01-04 &= Email smaw figl@unhcr.org
Report Date: 04/01/2013 ® Phone Number @ +2
Suhmitted Ry IINHCR | ahannn ~o- -




7. Sample

Syria Regional Refugee Response Information Sharing Portal

e UN Refugee Agency

Regional Overview Egypt Irag Jordan Lebanon  Turkey @ Edit Layout & Configure Modules # Admin Panel @ Logout

PHC map - South
Report Date: 09/01/2012
Submitted By UNICEF Lebanon

Uploaded 1 month ago

X Downlead - (1.2 ME)

Key Contacts v
PHC list - Lebanon Now. 2012 ﬂ y
Report Date: 09/01/2013
Submitted By UNICEF Lebanon
! @ Full Neme IMatthew Smaw field
Uploaded 1 month ago
Titl i iali

+ Download - (137 8 K8) & Title Infermation Management Specialist

@ About About
UNHCR Lebanon Weekly Update - 2013-01-04 & Email smaw figl@unhcr.org
Report Date: 0470172012 ® FPhone Number 5 +
Submitted By UNHCR Lebanon e Siype 1D mattsmawe field
Uploaded 1 month ago N o

& Address UNHCR BO Somalia, Westlands, Nairobi, Kenya.
¥ Downlead - (514.1 KB}

¢ Crganization  United Natiens High Commissioner For Refugees

UNHCR Lebanon Monthly Overview - 2012-12-28
Report Date: 28M 22012
Submitted By UNHCR Lebanon

Full Name John Smith

o
A Title Representative
@ About About
& Email jehn@smith.com
View All Documents e ® Fhone Mumber 240 123123123
B sopeld jehnsmith
& Address UNICEF Mairobi.
. ¢ Organization  United Nations Children's Fund
48, Who's Doing What Where? v
Beirut Bekaa Mount Lebanon North Lebanon
ACF Lebanon ACF Lebanon ACF Lebanon ALCF Lebanon % Upcoming Events -
AMEL Lebanon ALEF - Lebanon IMC Lebanon ALEF - Lebanon

IMC Lebanon AMEL Lebanon WHO Lebanon CLWC Lebanon Friday, 15th February 2013



8. Sample
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Syria Regional Refugee Response Information Sharing Portal R ¥ UNHCR
The UN Refugee Agency
Regional Overview Egypt Irag Jordan Lebanon  Turkey @ Edit Layout & Configure Modules ﬂ- Admin Panel @ Logout
i Address UNICEF Nairobi.
. ¢ Orgsnizstion  United Nations Children's Fund
4, Who's Doing What Where? A 4
Beirut Bekaa Mount Lebanon North Lebanon
ACF Leb ACF Leb ACF Leb ACF Leb =
ebanon ebanon ebanon ebanon % Upcoming Events —
AMEL Lebanon ALEF - Lebanon IMC Lebanan ALEF - Lebanon
IMC Lebanon AMEL Lebanon WHO Lebanon CLMC Lebanon Friday, 15th February 2013
IRV Lebanon CLKC Lebanon WHO Lebanon HI Lebanon ~
@ 300 AM - 10:00 AM Nutrition Meeting
MF Lebanon Hl Lebanon YMCA IFRC Lebanon
PRCS Lebanon ICRC Lebanon IMC Lebanon B HCR
South Lebanon
RESTART Lebanon IFRC Lebanon - PRCS Lebanon
ACF Lebanon Thursday, 26th February 2013
WHO Lebanon IMC Lebanon AMEL Lebanon QRC Lebanon - - .
WHO Lebanon I0CC Lebanon CLMC Lebanon SAVE Lebanon ZLOFM - 120 FM Health Working Group
. Location: Zahle - Bekaa
N A W oAV
5 SLE T IMC Lebanon SEUEIE T Chaired By: UNHCR
MdM Lebanon IRW Lebanon UNHCR Lebanon Contact: Renee Bou Road (bouraad@unhor.org) B +9E1
MF Lebanon PRCS Lebanon WHO Lebanon S
PRECS Lebanon SHEILD Lebanon PHON ehanon Thursday, Tth March 2013
SAVE Lebanon YMCA
e UNICEF Lebanon 2:30 AM - 11:00 AW Health Working Group
SAVE Lebanon UNICEF Lebanon Location: UNHCR Office Beirut
UNFPA Jordan WHO Lebanon Chaired By: UNHCR

UNHCR Lebanon WHO Lebanon

WHO Lebanon

YMCA
WHO Lebanon Thurzday, 14th March 2013
YMCA P pamy .
00 AM - 1230 Health Working Group - North
R Location: UNHCR Office Qoubayt
Chaired By: UNHCR
Contact: Rense Bou Ro aad@unhor
@ Key Indicators v Bieni

; Thursday, 28th March 2013
Example Indicator




9. Sample

Syria Regional Refugee Response

e UN Refugee Agency

E Edit Layout & Configure Modules -n- Admin Panel @ Logout

Regional Overview Egypt Irag Jordan Lebanon  Turkey

WHO Lebanon

WHO Lebanon Thursday, 14th March 2013
YMCA e A ane .
00 AM - 12:30 Health VWorking Group - North
L Location: UNHCR Office Qoubayt
Chaired By: UNHCR
Contact: Renee Bou Reoad {bouraad@unher
& Key Indicators v
B Thursday, 28th March 2013

Example Indicator

12:00 FM - 1:20 FM Health Working Group
iIn this example, — L
i #|  Standard: <10% Location: Zahle - Bekaa
than 10%. The Chgired By: UNHCR
srdnd'ar.d..l’.e. . Contact: Renee Bou Road {boursad@unho
target, is not being 1 1 1 1 1 |
met - the current 0 20 40 B0 B0 100
walue is 25%, L j

T -
Standard Current Value Scale Thursday, 4th April 2013

3:30 AM - 11:00 AW Health Working Group

Beirut Location: UNHCR Office Beirut

) ) Chaired By: UNHCR
Number of consultations per trained clinician per day m e b S
Contact Renee Bou Road {boursad@unhor.
5
| | A D i
:Il 1|:| ;_In 3|n 4|5 5'3 11:00 AM - 12:30 Health Working Group - North

L Location: UNHCR Office Qoubayt
Chaired By: UNHCR

Contact: Renss Bou Rosd

() Last Updated 06 Feb 2013 Previous value: : n'a =

bouraad@unhor

Description: Target pertains to emergency situation.

Comments: Source:
Thursday, 25th April 2013

12:00 FM - 1:20 PM Health VWorking Group
Location: Zahle - Bekaa
Chaired By: UNHCR

Contact: Rense Bou Road |
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