
Construction 
components

Unit Cost/unit Duration Total (USD)

Rub hall tent  
(or refurbished building)

Refugee entrance

Vehicle and staff entrance gate

Potable water access

Reception desk

Registration desk

Specific needs desk

Verification desk

Waiting sheds

Chairs

Benches  
(for waiting and interview area)

Toilet (separate)

Buffer zone equipment

Generator + fuel  
(or other energy source)

Electric equipment and 
installation

Fence, rope

Photo backdrop

UNHCR flag, sticker, visibility 
items

Other furniture



IT equipment and  
other hardware

Unit Cost/unit Duration Total (USD)

Server / server room equipment

Laptop

Tablet

Smartphone 

Webcam

Biometric devices

Desk Lamp

Light bulb

CD-ROM

AA battery [Pack of 4]

Wireless Router

Network Router / Switch

Network Cables (RJ45)

Laser printer B/W

Printer ink for B/W

Printer color

ID card printer 

Printer ink Color

Electric Points /  
extension cables

Fan

Air-conditioner

Generator + fuel /  
other energy source



Registration items  
and materials

Unit Cost/unit Duration Total (USD)

Information campaign material

Wristband

Fixing token

UV lamp

UV invisible ink (bottles)

Control sheet

Registration form

Ration card

ID cards consumables 

Single hole puncher

Manual counter

Megaphone (incl. batteries)

Stationery Unit Cost/unit Duration Total (USD)

Notepads

Pen, felt-tips

Hole puncher, stapler

Folders for filing

Clipboards or plastic sleeves for 
document transmission

Paper cutter

Date stamp

Official UNHCR stamp

Paper bins



Human Resources Unit Cost/unit Duration Total (USD)

Registration Coordinator

Protection Assistant

Snr. Protection Assistant

Snr. IT Assistant

Registration Assistant

Data Entry Assistant

Electrician

Interpreter

Usher / Refugee Helper

Admin / logistics Assistant

Security personnel

Generator operator

Cleaner

Police Incentives

Support cost, Refreshments

Admin / HR support cost

Visibility Items (vests / caps / 
t-shirts)

Travel Unit Cost/unit Duration Total (USD)

Mission travel international staff

Transport to registration 
location (return)

Rental or procurement of 
vehicles

Fuel?

DSA and allowances Unit Cost/unit Duration Total (USD)

DSA - International staff

DSA - National staff

DSA - Implementing partner

Meal allowances

Transport allowances

Overheads Unit Cost/unit Duration Total (USD)

Agency support costs


