[image: colVsHor]
[bookmark: _Toc535458545]Apply to a Job Opening with UNHCR in 10 Steps
(for External applicants only)

UNHCR is pleased to announce the launch of the new MSRP Online Recruitment Tool to all applicants interested in applying for job opportunities with UNHCR. Please note that applications to our vacancies through e-mail will no longer be considered.
Step 1: Interested applicants are kindly asked to visit the link below as a first step:	
https://www.unhcr.org/careers.html 
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[bookmark: _GoBack]Step 2: On this main page for careers, please click on the blue button “Vacancies’.
Step 3: You will be directed to the page below, where all UNHCR vacancies all over the world are listed. 
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Step 4: You must “sign in” in order to apply for any vacancies listed. You must click on New User on the right corner of the screen as shown above if you are applying as an external candidate for the first time. 
Step 5: For the local job openings in UNHCR Turkey, please click on ‘Local Vacancies in the Field’ link on the left column as shown above. You may use filters on the left side of the Careers page, to reduce their results for a more focused search, or enter the Job Opening number in the “Keywords” field. 
Step 6: Once you select the Job Opening you wish to apply for, you will be directed to the Job Description page in the on-line application (Personal History Form) process. 
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Step 7: For the vacancy you are interested in, please click on the “Apply” button, which will direct you to the page in the next image. You must fill in the required field and click on “Next” in order to move ahead in the application process. 
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Step 8: You must agree to the terms, before reaching the Letter of Interest page of the application. They must include a Letter of Interest and completed online application including personal, profile and qualifications information.  
Step 9: In the “Additional Information” section all questions must be answered. Once all is completed, you may click “Review/Submit” application. Here you may preview your application and review it by section. 
Step 10: By clicking on “Confirmation and Consent”, you will submit your application and receive automatic notification by e-mail that the application has been submitted. Congratulations!

Please note that only shortlisted applicants will be notified by UNHCR.
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“This job application allows you to enter a Letter of Inferest and review a number of sections for Responsibilties, Work Experience, Skill, and
Qualfications where you may review your current profile.

Internal applicants: You need only to complete the Letter of Iterest. Al other sections may be ignored, and any information that you see or do not
see i these sections is not relevant to you as an inemal applicant as your data is stored slsewnere.

For serving staff members and internal applicants the Fact Sheet is used, and includes allrequired information inclucing information not shown in tis.
part of the application but which exists in your interal records.

‘Your Fact Sheet will be shared vith Managers. Therefore, please ensure it is up-to-date; found under Self- Service/Personal Information.

To update Education or Languages information in your profile, please use your Seff-Service access under Leaming and Development.

For updates to Work Experience ouside of UNHCR, access Seff-Service under Personal Information.

Note that some items you add through Sel-Service, may require verification prir to appearing on your Fact Sheet.

External applicants must complete all sections, reading insiructions carefully as you proceed, or update this online application, ensuring to answer all
questions in the Additional Information page.
Note, you may Save as Draft until you are ready to Submit.

o continue with the application process, you must agree o the Terms & Agreements on this page. By agreeing to the terms you acknowledge your
acceptance. If you do not agree o these terms, select the Exit button.

Need help?
Before procesding please note the folowing in case you experience problems during the application process To report an issue, UNHCR's Giobal
‘Service Desk can be contacted by emal (GlobalSD@Unhcrorg), or by telephone at +41 (0)22 739 8333

Agreements
Application Terms & Agreements
You confirm the information you will provide of review & submit in this appiication form is accurate.
Your appication will be reviewed in the near future, and you will be contacted if you are shortlisted for an inferview.

Note: Please do not contact UNHCR directy regarding the status of this applcation.
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UNHCR, the UN Refugee Agency, takes the lead in protecting people forced to flee wars and
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You can search and review jobs from this page without creating an account with us. When you are ready to apply, registering only takes a few minutes. Your online account allows you to apply for jobs and access our
online career tools. Please be advised that our online application form has undergone recent changes. New information may be required since the last time you completed an application with our agency. Please also note
that UNHCR does not charge a fee at any stage of its recruitment process (application, interview, meeting, travelling, processing, training or any other fees).
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Job Details
Job Title Education Associate (UNOPS - LPAQ75) VN026-19 Job ID 16844 P
Location Ankara, Turkey Salary Grade
Hardship Level A Family Location Type Family

Eligible Applicants.
This position s advertised open to internal and extemal applicants.
Procedures and ity

Candidates must be legally present in Turkey at the time of application, recruitment and hire. Non-Turkish citizens are required to submit a valid Turkish residence
permit at application to be considered.
Duties and Qualifications

PREAMBLE

The international obligations of Turkey and its national legislative framework on asylum have shaped the form of the current collaboration with UNHCR. During the
last 57 years, UNHCR and Turkey have been working together in close partnership. Turkey has provided the asylum space for persons seeking refuge, and UNHCR
has assisted Turkey to determine who is in need of international protection and to enable access to rights by these persons. As the main partner of the Turkish State
in the field of international protection, UNHCR Turkey continues to provide legislative and technical support as well as institutional capacity building support to the
Directorate General of Migration Management (DGMNM) and other national insitutions.

As regard Syrian nationals who are hosted in Turkey under a Temporary Protection (TP) framework for Syrian nationals, refugees and stateless, UNHCR s work is to
support the authorities through the provision of technical assistance and strong public advocacy for enhanced responsibility sharing.

UNHCR in Turkey processes cases in close consultation with DGMM for the purposes of resettlement, intervenes to strengthen the protection environment and
access to social support mechanisms, and endeavors to find durable solutions for the most vulnerable amongst those who are recognized as refugees provided they
meet the criteria of the resettiement countries.

UNHCR in Turkey operates through a branch office in Ankara, with field offices in Gaziantep and Istanbul, as well as field units in lzmir, Sanliurfa, Hatay and Van.

To find our more information about UNHCR, please visit our website.

(ORGANIZATIONAL CONTEXT

There are currently more than one million school-aged refugee children in Turkey. Of these, 62% are enrolled in formal education programmes; enrolment is highest
in primary grades and drops for those in secondary and high school. In addition, there are over 450,000 young adults between the ages of 18 and 24. There are just
over 20,000 Syrian students enrolled in higher education programmes in Turkey. There is also a significant demand for skills training, higher education and Turkish
language courses by youth and adults, including higher education preparation programmes and scholarships to assist families meet the costs associated with higher
education study.

The DAFI (German Albert Einstein Refugee Academic Initiative) was first implemented in Turkey in 2014 with 12 scholarship holders. The DAFI scholarship
programme offers a full scholarship package that includes tuition, accommodation and allowances for books, local transportation and living expenses. The
programme has grown quickly with 70 new scholarships being awarded in 2015 and 750 in 2016 and 83 in 2018. The rapid expansion of the programme has meant
that UNHCR Turkey needs to appoint an education associate to support implementation of the DAFI programme.

The Education Associate will report to the Assistant Education Officer and work in close coordination with the head of the education unit.
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