EEHRSEFHE (UNHCR) B A B
BRNAUE—2 BROBHLE

UNHCR Representation in Japan
Internship Programme (External Relations)

UNHCR Ei B TIE. BEEBICETIT VRV MEBH BN
F=UEBELTVEY

UNHCR Representation in Japan is seeking for External Relations
interns who will assist day-to-day work of the Office.

HAn [RAIELT. 45 AR E In principle, 4 months or longer/ totaling 80 working days or more
Duration HAR S DA B EAY80 A Rl LU L AT e 5 GAISA KL E) (Min. 3 working days per week)
BEHRAH
Number of 24 Two
Post
EEEE = Recent university graduate (within 1 year) or current student in
Qualification | ®* XZF-KZEREXZ. 1EXREDA, graduate/undergrad programme and completed at least 2 years
Criteria REL LG KRERAEEFT. ZLREOD2F5FETLTVSA of undergrad in relevant field
= Have completed at least two years of undergraduate studies in
= FEREDBEIE. KETHRE2ERM . UNHCROESNZEET 508 a field relevant to the work of UNHCR.
TEAEH = Preference will be given to applicants who are enrolled in
graduate or higher degree programmes in one of the following
s HEeRE AR ERELEY. EREZSAERL . BICAEOHR areas: social science, humanities, international relations,
RESEICELOHDH international law, journalism etc with demonstrated interest in
the field of human rights or refugee issues.
s AAERUEECEEZTATEELRS = Applicants will be fluent in English and Japanese, both written
and spoken.
= MS Word. Excel. Power Point/ i E& > THEZNHEZH = Strong applicants will have a good knowledge of MS Office
programmes and Internet applications, with excellent research
A ARy RO B A G- —F . RENBELS skills using the Internet and statistical data.
= Applicants will have the ability to adapt and work as part of a
. B BEMOHDISE team in a multicultural environment with a strong sense of
responsibility and minimal supervision.
. EER(ER. AR OBEBR. NGOVREAE TRS LT (7 - R | " Additional consideration will be given for past work experiences
BT including translation, volunteering and professional office work.
= Note: An individual whose father, mother, son, daughter, brother
L . ¢ = , Lo or sister is a staff member of UNHCR, including a Temporary
fljﬁNﬁcRR’?A?;ﬁaI:I:\?VFs)Hr%ffrgiT?g?ﬁ? Epg?;iﬁ;ﬁ ;g’\)ﬁ}i Appointment holder or a member of the Affiliate Workforce, is
- =R Rl not eligible for an internship.
E¥BRE Interns are expected to contribute to day to day to work including
Tasks BEXBOMBLEERTOHMZITVET, public inquiries, assist with administrative duties, and perform other

related tasks as required.
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= HHMBEYOBEEFOMEE

* UNHCREAEREEDRE.RTFE. 5
- BERMERK

= BULEbhERIG

= Assist in daily work of EXT unit

= Press clippings; news monitoring and analysis
=  Producing EXT documents

= Responding to enquiries




s ARV DT ORI NET
s ZOM. SNEFOMHEBIMERLE

= Assist in organizing events
= Assistin other EXT related work

Eh#5 55T
Working 9B%3047-17H30% 9:30-17:30
Hours
ﬁfking UNHCROD A A—IZBT AR EICAI- -, BERURXREEXEIEISHH | Food and Local Transportation Allowance is payable in accordance
Conditions WETH with UNHCR's internship policy
TODFEH : : : :
- e = The first 2 weeks will be a trial period.
8th%r.t. . ﬁﬁ‘ﬁé‘&zsﬂf'aﬂ liaf(fﬁ#ﬂl’a‘i&bi‘d‘oc N = No expectation of employment at the end of the internship.
onditions = AYI—VETEHIZUNHCRTORANERIFT SLOTIESHYEEA. |« you will not be eligible to apply for a post with UNHCR during
" AVE—UERLALE—HRHE T #67 ARIL. UNHCROARRRA the period of the internship and for the 6 months immediately
EETLIERNHYFEE A, following the expiration date thereof.
» BXMICEBITEDY., FIbELEST, MDORIITFEIL. UNHCRD | = Interns must be able to work fairly independently and
A=y THERTHIENAFINET, demonstrate initiative and flexibility to effectively benefit from
an internship in UNHCR.
HEES BREE (FN30) . W/ 3\—LA—(HEX) . Personal History Form (2£3X) M3sm | Submit the following 3 application materials by email to
Application #A—)LIZFAL Tipntosym@unhcer.orgFE THEYLIZELY, ipntosym@unhcr.org with “Internship 2019” in the subject line.
(Emails should be written in English)
CXEEIE) _ R 1 - Cover letter in English indicating motivation for applying,
* Personal History Forml3=55 ) . area(s) of interest and a possible starting/ending date. This letter
*%Ijj/‘_l/g_‘:[is %%Eﬂ*ﬂ%s Ej]?%/ﬁ\ﬂFEﬁs Eﬂﬁﬁ?ﬁ‘ﬂﬁﬁﬂ’&ﬁﬁﬁbf(ﬁ Should not be Ionger than one page (A4 Slze)
S (AA—HLA) . i i
WAL I3 5 BT ermship 2019 AL TSN 2 - Personal Histary Form (ngiish
SEAT7AN LS RETA—IL BEEEESEYLEN P
iﬁgﬁ, - EEEE-oEE-FRAHBRSRAEM =  UNHCR will contact only those short-listed candidates.
procedure » GEEHTRAVELERA. BARBROBRYEWVIZIE+H2BELE |« Short-listed candidates will be invited for an interview and a

Yo B, EERBER-FOHITTERESE TV EEET,

= BRAREWNCLIFLVALEA—ZRHEWVEGENHYET,

= BERRLGE . BEROBMAERICOEELTIL, —UIREEEAS
FETWEEWTEYET D TI 7RIS,

written test.

= We may ask candidates to submit reference letter(s).

=  UNHCR will not be able to respond to queries on application
status.
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