Annex B
FINANCIAL OFFER FORM 
Relates to Request for Proposals for Travel Agency Services RFP/2018/001
Company Name: ______________________________

Currency of offer: _______
Note: 

· All prices to be indicated without VAT, in the currency mentioned above (USD/RON/EUR)
· All fees, commissions, overrides to be included.
A. Ticketing Services

	
	Description of Service
	Unit
	Unit Price
	Total Price

	1.1
	Domestic Air Travel

	1.1.1.
	Agency Fee for Economy Class air ticket issuance 
	per ticket
	
	

	1.2.
	International Air Travel

	1.2.1.
	Agency Fee for Economy Class air ticket issuance
	Per ticket
	
	


	Top UNHCR Railway Destinations (first class)
	Travel Agency’s Preferred 
Carrier Rate
	Pass-On Rate to UNHCR
	% Profit per ticket

	Bucharest - Galati - Bucharest
	
	
	

	Bucharest - Sinaia - Bucharest
	
	
	

	Bucharest - Sibiu - Bucharest
	
	
	


B. Events and other ground services
Event A: Workshop in Bucharest
	Item no.
	Description of Services
	Unit
	No. of units
	Unit Price
	Total Price

	A.1
	Agency Management fee* 
	%
	N/A
	N/A
	

	A.2
	Accommodation at Radisson Blu Hotel, single rooms, incl. breakfast, 10 persons
	night
	2
	
	

	A.3
	Dinner for 10 persons, Radisson Blu Hotel, buffet + water, 2 nights
	pcs
	20
	
	

	A.4
	Conference package for 40 persons, 1 full day, incl. banquet setup room, flipchart & markers, video-projector, screen, laptop, sound system, 2 coffee breaks and 1 lunch (buffet)
	pcs
	40
	
	

	A.5
	Interpretation Cabin (double), headsets/microphones
	lump-sum
	
	
	

	
	Sub-total EVENT A  [sum up A.2 - A.5]
	N/A
	N/A
	N/A
	


*Please write your quotation for Agency Management fee on 3rd party cost items for an Event of this size and budget – Line A.1, last column
Event B: Seminar in Baia Mare; target audience: judges and prosecutors
Hotel proposed: _______________________
	Item no.
	Description of Services
	Unit
	No. of units
	Unit Price
	Total Price

	B.1
	Agency Management fee* 
	%
	N/A
	N/A
	

	B.2
	Rental of conference room in a hotel of the Agency’s choice, banquet setup, for 25 persons, 1 full day, including logistic equipment
	day
	1
	
	

	B.3
	Coffee breaks for 25 persons (coffee, tea, pastry beverages)
	pcs
	25
	
	

	B.4
	Buffet lunch for 25 persons  
	pcs
	25
	
	

	
	Sub-total EVENT B  [sum up B.2 - B.4]
	N/A
	N/A
	N/A
	


*Please write your quotation for Agency Management fee on 3rd party cost items for an Event of this size and budget - Line B.1, last column
Event C: National Meeting in Sinaia; target audience: central and local authorities
Hotel proposed: _______________________
	Item no.
	Description of Services
	Unit
	No. of units
	Unit Price
	Total Price

	C.1
	Agency Management fee* 
	%
	N/A
	N/A
	

	C.2
	Conference package for 60 persons, 2 full days, incl. banquet setup conference room and logistic equipment, 2 coffee breaks and 1 lunch (buffet)
	day
	2
	
	

	C.3
	Accommodation in single rooms, incl. breakfast, 60 persons
	nights
	3
	
	

	C.4
	Buffet dinner for 60 persons, 3 nights  
	pcs
	180
	
	

	C.5
	Bus transfer, incl. driver, from Bucharest to Sinaia and return (43 persons)
	transfer
	2
	
	

	
	Sub-total EVENT C  [sum up C.2 - C.5]
	N/A
	N/A
	N/A
	


*Please write your quotation for Agency Management fee on 3rd party cost items for an Event of this size and budget – Line C.1, last column
**Please note that UNHCR is exempt of import taxes and custom duties.






Validity of offer:

Name and contacts of company representative:
Date:
Signature:
Official stamp:
* Disclaimer: The cost of preparing a proposal and of negotiating a contract, including any related travel, is not reimbursable nor can it be included as a direct cost of the assignment. 

Additional costs during/after assignment such as revisions, corrections, travel, administration, communication shall neither be charged to UNHCR at a later stage. 
