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United Nations High Commissioner for Refugees (UNHCR)

National Office, Athens/ Greece

Vacancy Announcement No. UNHCR GCR/15-33

External/Internal Circulation

Position Title:

Position Level:

Date Issued:

Interpreter 12/12/2015

Number of Report To: Closing Date:
positions: 10 | Head of Field Units 20/12/2015

Section: Duty Station: Contractual Status:
Information Lesvos (4 positions: 2 -Arabic; 2-Dari/Farsi) - | Individual Contractor
Management full time job; until 30/06/2016 (with

Samos (2 positions: 1-Arabic; 1-Dari/Farsi) - possibility of extension)
part time job;

Chios (2 positions: 1-Arabic; 1-Dari/Farsi) -
part time job;

Leros&Kos (2 positions based in Leros with the
requirement to travel to Kos once per month: 1-
Arabic; 1-Dari/Farsi) - part time job;

Based on needs, relocation of some positions
might be required

Assignment date 4 January 2016

Duties and Responsibilities:

» Translation: She/he will interpret orally during interviews with refugees and similar
activities. Identify and resolve conflicts related to the meanings of words, concepts,
practices, or behaviors. Translate messages simultaneously or consecutively into specified
languages maintaining message content, context, and style as much as possible. Adapt
translations to team members' cognitive and grade levels. Translate any conversation or
discussion accurately; ensure that the messages transmitted are properly understood by
the addressee. Reproduce exactly the messages received. Point out verbally any significant
changes made when translating from one language to another. Do not disclose sensitive
content outside the team;

» Revision: Recommend adequate wording according to the local customs; high standards
of accuracy, consistency and faithfulness to the spirit, style and nuances of the original text:
Proofread, edit, and revise translated materials. Check translations of technical terms and
terminology to ensure that they are accurate and remain consistent throughout translation
revisions. Refer to reference materials, such as dictionaries, lexicons, encyclopedias, and
computerized terminology banks, as needed to ensure translation accuracy. Compile
terminology and information to be used in translations, including technical terms such as
those for legal or medical material.

» Interpreting the Meaning of Information for Others: Translate or explain what
information means and how it can be used.




» Monitor Processes, Materials, or Surroundings: Monitor and review information from
materials, events, or the environment, to detect or assess problems.

» Establishing and Maintaining Interpersonal Relationships: Develop constructive and
cooperative working relationships with others, and maintaining them over time.

» Communicating with Supervisors: Provide information to supervisors and co-workers

» Organizing, Planning, and Prioritizing Work: Develop specific goals and plans to
prioritize, organize, and accomplish tasks at hand.

» Analyzing Data or Information: Identify the underlying principles, reasons, or facts of
information by breaking down information or data into separate parts.

» Perform other duties as required.

ESSENTIAL MINIMUM QUALIFICATIONS AND PROFESSIONAL EXPERIENCE REQUIRED.

Education: Bachelor degree or higher qualification
- Job experience: relevant to the function: 2 years.
- Fluency in English and one of the following languages: Arabic, Farsi, Dari, Pashtu,
Kurdish; local language (Greek) desired.

Skills
» English Language - Knowledge of the structure and content of the language including the

meaning and spelling of words, rules of composition, and grammar.

» Foreign Language (Arabic, Farsi, Dari, Pashtu, Kurdish)- Knowledge of the structure and
content of the foreign language including the meaning and spelling of words, rules of
composition and grammar, and pronunciation.

» Active Listening: Ability to give full attention to what other people are saying, taking time
to understand the points being made, asking questions as appropriate, and not interrupting
at inappropriate times.

» Speaking: Ability to convey information effectively in a language that affected persons
understand, while not changing the meaning of the original explanation.

» Reading Comprehension: Understanding written sentences and paragraphs in work
related documents.

» Social Perceptiveness: Sensitivity to and awareness of others' reactions and
understanding why they react as they do.

» Coordination: Adjusting actions in relation to others' actions.

» Time Management: Managing one's own time and the time of others.

» Critical Thinking: Using logic and reasoning to identify the strengths and weaknesses of
alternative solutions, conclusions or approaches to problems. Ability to listen to and
understand information and ideas presented through spoken words and sentences:

» Monitoring: Monitoring/assessing performance of oneself, other individuals, or
organizations to make improvements or take corrective action.

» Active Learning: Understanding the implications and importance of new information for
both current and future problem-solving and decision-making related to relief
interventions:

Abilities
» Speech Recognition: The ability to identify and understand the speech of another person.



» Oral Expression: The ability to communicate information and ideas in speaking so others
will understand.

» Oral Comprehension: The ability to listen to and understand information and ideas
presented through spoken words and sentences.

» Written Comprehension: The ability to read and understand information and ideas
presented in writing.

» Speech Clarity: The ability to speak clearly so others can understand you.

» Information Ordering: The ability to arrange things or actions in a certain order or
pattern according to a specific rule or set of rules (e.g., patterns of numbers, letters, words,
pictures, mathematical operations).

» Written Expression: The ability to communicate information and ideas in writing so
others will understand.

» Auditory Attention: The ability to focus on a single source of sound in the presence of other
distracting sounds.

» Hearing Sensitivity: The ability to detect or tell the differences between sounds that vary
in pitch and loudness.

Work style
» Dependability: Job requires being reliable, responsible, and dependable, and fulfilling

obligations.

» Integrity: Job requires being honest and ethical.

» Attention to Detail: Job requires being careful about detail and thorough in completing
work tasks.

» Independence: Job requires developing one's own ways of doing things, guiding oneself
with little or no supervision, and depending on oneself to get things done.

» Cooperation: Job requires being pleasant with others on the job and displaying a good-
natured, cooperative attitude.

» Self Control: Job requires maintaining composure, keeping emotions in check, controlling
anger, and avoiding aggressive behavior, even in very difficult situations.

» Adaptability /Flexibility: Job requires being open to change (positive or negative) and to
considerable variety in the workplace.

» Concern for Others: Job requires being sensitive to others' needs and feelings and being
understanding and helpful.

» Initiative: Job requires a willingness to take on responsibilities and challenges.

» Persistence: Job requires persistence in the face of obstacles.

Please apply in writing (P.11, CV and application/motivation letter), indicating in subject
line vacancy announcement number and position title, as follows:

Attention Vacancy No: UNHCR GCR/15-33, Interpreter, based in XXXXX

Applications must be submitted by e-mail to the address indicated below:

greatvac@unhcr.org

Please indicate the location of the position you are applying for.



Applications received will not be acknowledged, only the short-listed candidates will be
notified of the outcome of the competition, and will be invited for a written test and an
interview.

Personal history (P.11 form) is attached or can be downloaded from:
www.unhcr.org/recruit/pllnew.doc

P.11 form is mandatory and should be SIGNED by the
applicant.

UNHCR does not charge a fee at any stage of the recruitment process. UNHCR aims for
workforce diversity at all levels and encourages qualified women and persons with
disabilities to apply.

Acknowledgments will only be sent to short-listed candidates under serious
consideration.



